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OJIOKEHUE
0 3a1ATE “epCOHa.ﬂbe]X HAHHLIX paﬁoTHﬂKOB

Hacrosnee IlonmoxkeHrMe o0 3amure NEpCOHANLHBIX NAHHBIX pabOTHHKOB (Haiee -
lonoxenune) pa3paboTaHo ¢ HeNbIO 3AIMTE HHGOPMAIIHH, OTHOCSIEHCS K THIHOCTH U JTMIHOM
KH3HH PabOTHUKOB, pabOTAIOMIMX MO TPYAOBLIM JOI'0BOpaM, 3aKIKo4eHHEM ¢ MIT MapThIHOBO#H
ClIO. (mamee - Paboromatens), B coorBeTcTBMH co cTaThedl 24 KomeruTymmn Poccmiickoit
®enepanun, TpynossiM KomekcoMm Poccuniickoit ®enepanun u QesepanbHbIME 3aKOHAME OT 29
uiong 2004 ropa N 98-03 "O xommepueckoit Taitne", ot 27 mona 2006 rona N 149-d3 "06
HHPOPMALHH, HHGHOPMALHOHHBIX TEXHONOTHAX M O 3aummre uadopManuu”, ot 27 uons 2006
rofaa N 152-@3 "O repcoHaNbHBIX TaHHBIX".

1. OcHoBHLIE NOHATUA

1.1. IlepconanbHele JaHHbe - Mobas HHPOPMALKS, OTHOCSIIAACT K OIPEIIeHHOMY HIIH
ONpEAENACMOMY HA OCHOBAHHMM TakoH HHQopManuy ¢usugeckoMmy uny (cyObexry
[epCOHANBHBIX JAHHBIX), B TOM YHCIE ero QaMHins, UMs, OTYECTBO, O, MECHI, JaTa M MeCTO
POMICHMA, anpec, CeMeHHOe, COLHANBHOE, HMYIIECTBEHHOE IONoKeHue, obpasopanue,
npodeccHs, TOXOIb!, Apyras HAHGOPMAITHI.

1.2. Tlepconansubie nanHble paGoTHHKA - HHPOpPMAanHi, HeoOXomumas paboTONATENO B
CBA3H C TPYIOBLIMH OTHOIMEHHSIMH H Kacalomasicsi KOHKPeTHOro paboTHHKA.

1.3. OOpaloTKka INepCcOHANLHBEIX JaHHBIX pabOTHHKA - IIOJIyYEHHE, XpaHeHHE,
KOMOHHMpOBaHWe, neperada unu oboe Apyroe HCIOAb30OBAHHE IEPCOHANLHBIX JIAHHBIX
paboTHuKA.

K mepconayibHBIM HaHHBIM paDOTHMKA, IOJy4aeMbiM pafoTomaTeNieM U IMOINEKAIlIHM
XpaHeHHuIO y paboToJaTens B NOPAAKE, IPEAYCMOTPEHHOM HeHCTBYIOMINM 3aKOHO/IATENHCTBOM H
HactosmuM [lonokeHneM, OTHOCATCS CIEYIOLINEe CBEEHUS, CONEPKAIHECH B JIMUHBIX Heax
paboTHHKOE:

IAaCTIOPTHBIE IaHHEIE PabOTHHKE;

KOMHSA CTpaxosoro CBHUAETENLCTBA [OCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHHS;

KOMHA JOKYMEHTAa BOMHCKOrO yuera (I BOEHHOOOS3AHHEIX W JIHIl, ITOJIEXKAIHX
NPH3LIBY Ha BOCHHYIO Ci1yx0y);

KOIHA JOKyMeHTa 00 obpasoBanuM, KBaIH(HUKANNE MM HATHYHH CICLHATLHEIX 3HAHHIM
(mpy mocTymieHHr Ha paboTy, TpeOyOIMyro CHeUHaNbHBIX 3HAHMH KM CHELHANBHOI
HOIOTOTOBKH);

AHKETHBIC JAHHEIE, 3al0JIHEHHBIE pPA0OTHMKOM IIpH MOCTYIUIEHHM Ha paboTy HIH B
nponecce paboTel (B ToM uucne - asrofuorpadusi, CBELCHHMS O CEeMEHHOM NOJNIOXKEHHH
paboTHrKa, nepeMeHe haMHIHH, HAIHYAY NeTeH W MKIVBEHIIER);

UHBIE JOKYMEHTBI, KOTOPBIE € YHETOM CHEHHGHKHM paboTel ¥ B COOTBETCTBHH C
3aKOHOZATeNbCTBOM Poccuiickoit @enepanmy NOIGKHBI ObITh NPEABABIEHS! PaBOTHUKOM IIpU
3aKAI0YEHRM TPYAOBOTO NOTOBOpPa WJIH B NEPHOJA €ro IEHCTBHA (HAIpHMEpP, MEJHIMHCKHE
3aKNIOYEHHs,  OpenbsBigeMble  pabOTHMKOM  IIpH  NPOXOXKIEHHHM  00S3aTeNbHBIX
NPEIBAPUTENLHBIX U NEPHOAMYECKHX MEIHIIHHCKHX OCMOTPOB H J(p.);

TPYJAOBOH JIOTOBOP;




3aK/IFOYCHHE 110 JaHHLIM [ICHXOJOTMYECKOIG MCCIIEOBAHMS (E€CIU TAKOE HMEETCH ),

KOMHA TNPHKA30B O HpHeMe, NEepPeBOJaxX, YBOJLHEHHMH, TIOBHIUCHHH 3apal0THON ILIATHI,
IPEMUPOBAHHH, TOOIIPEHMUAX ¥ BIBICKAHHSX;

nUYHAas KapTouka no dopme T-2:

3asBICHUS, OOBACHUTENBHEIE U CIY)KeOHbIEe 3alMCKH paboTHIKA;

TOKYMEHTHI O NPOXOKAECHUHM pabOTHMKOM aTTeCTallMH, COOECeHOBaHWs, IHOBBINIEHHUS
KBanuduKalmum;

WHbBIE JOKYMEHTBI, COJAEPKalHe CBeICHHN 0 pabOTHUKE, HAXOKACHHE KOTOPEIX B JIHYHOM
nene paboTHHKE HEOOXOAMMO JUIS KOPPEKTHOrO AOKYMEHTAIBHOIO OGOPMICHHUA TPYAOBBIX
PABOOTHOLIEHUH ¢ paboTHHKOM.

2, OcroBHBIE YC/IOBUS NPOBENCHIN 00Pa0OTKN NEPCOHANLHBIX JaNHLIX PaloTHUKOB

2.1. Pabortonatene onpezenseTr obbeM, comepxkaHue 00pabaThIBAEMBIX NEPCOHAIBHBIX
NaHHbIX pabOTHUKA, pyKoBOACTBYsich Koncturymmed Poccuifckoit @enepanuu, Tpyaoseim
koaexcom Poceniickoit @enepauny ¥ uHbIMH (elepalbHBIMU 3AKOHAM.

2.2, ObpaboTra nepcoHaNLHBIX HAHHBIX PabOTHHKOB OCYUIECTBISETCH HCKIKOYUTENLHO B
nessAx obecnevdeHns CoOMIOAEHUS 3aKOHOB H HHBIX HOPMATHBHBIX IPABOBLIX AKTOB, COAEHCTBHS
pabOTHHUKAM B TPYIOYCTPOHCTBE, 00YYeHHH U NPOABHKEHHH [0 Ciryx0e, a Taxike obecneueHus
MHYHOH 0e30macHOCTH pPabOTHHKOB, COXPAHHOCTH HMYILECTBA, KOHTPONS KOJHYECTBA H
KAueCTBA BHINONHSEMOI paboTEL

2.3. Bce nepconanbHble JaHHBIE IIperocTaBistoTes: paboTHEkoM. Ecnu mepconanmbHble
JaHHple pabOTHHKA BOSMOXKHO HOTYUYHTh TOJIBKO ¥ TPETHEH CTOPOHEI, TO paboTomaTent o0s3an
3apaHee yBEIOMUTE 00 3TOM palOTHHKA M IIOJYYHTH €ro MUCLMENHOE corlacue. Pabotonarens
JOJTKEH COOBIIUTE pabOTHHKY O IEMNAX, UPEAIIoNaraeMLlX HCTOYHAKaX M Cnocobax NnonydeHus
TePCOHANBHBIX JIAHHAIX, & TAKKE O XapaKTepe OAJIEKAIIUX IOMYYCHUIO TEPCOHABHBIX NAHHEIX
| IOCNEACTBHAX OTKa3a pabOTHUKA AaTh MMCbMEHHOE COrTIacHe Ha HX IOIyYeHHE.

2.4. Paboronarens He MMEET paBa [IOMYYaTh M 00pabaThIBATL NMEPCOHANLHBIE TAHHBIC
paboTHHKa 0 €ro HOJHTHYECKHX, PENWTHO3HBIX H HHBIX YOCKICHHAX H WaCTHOH u3Hm 63
IIHCEMEHHOTO cornacHs paboTHHKA.

2.5. Paboroparens He MMeeT npaBa mony4yars W oOpadarbiBalb epcoHAIbHBIE jIdHHBIE
pabOTHHKa © €ero wWIeHCTBE B OODIECTBEHHBIX OOBEJUHEHHAX MM ero IpodcorsHoii
JEATENLHOCTH, 3d HCKIIOUEHHEM CNyYaes, NPEIyCMOTPEHHBIX (elepalbHbIM 3aKOHOM.

2.6. Paboraukn JOMKHS! OBITH 0O3HAKOMIIEHBI HOI pocnuch ¢ HactosumM [Tonoskenuem,
YCTaHABAMBAIOIIMM IIOPAAOK 00pabOTKH NEPCOHATHHBIX JAHHBIX palOTHHKOB, a TakkKe 00 UX
fpaBax ¥ oOs3aHHOCTSX B 570 o0acTy.

3. XpaHEHlle H HCIIGJIB30BAHHE IIEPCOHAJIBHBIX TAHHBIX paﬁUTHHKOB

3.1. llepconanpiple naHHbie pabOTHHKOB Xpausrcs pa OYMasKHBIX HOCHTEN X, B
CrenyanLHo MpeaHa3sHaueHHOM A STOTO TOMEIeHU.

3.2. B npouecce XpaHeHHs [1epPCOHANLHEIX JAHHBIX PAOOTHHKOB JOKHBl 00ECIIeYHBATRCH:

TpeOOBaHHs HOPMATHBHBIX JOKYMEHTOB, YCTAHABIWBAIOLOMX [IPABMIIA XPaHEHUH
KOH(HISHIIHATBHBIX CBEICHUMN;

COXPAHHOCTL MMEIOIUXCS JIAHHBIX, OTPaHHuUEHHe JIOCTYNa K HHM, B COOTBETCTBHH C
3akoHO aTenbcTBOM Poceniickoi ®epepann H HacToammm [ lonomxenen:

KOHTPOJL 32 JNOCTOBEPHOCTHIO H TOJHOTON NEpCOHANEHBIX NaHHBIX, HUX PeryIapHOe
0OHOBICHUE W BHECEHHE 10 Mepe HeoOXOMMMOCTH COOTBETCTBYOLIMX W3MEHEHIIH,

3.3. JlocTyn K mepcOHANBHBIM JAHHBIM pa0OTHUKOB UMEIOT!

rJIaBHBIH Oyxrantep;

CHELHAIIHCT MO KaJpam,



PYKOBOAHTEIN CIPYKTYPHBIX TONpPAa3feNeHMil - K NEPCOHANLHBIM JaHHBIM PabOTHHKOB
BO3TTIABIISIEMBIX IIOAPA3NENICHHH.

3.4, OTBETCTBEHHBIM 34 OPraHM3AMIO M OCYHICCTBICHHE XpPAHEHHS IIEPCOHAIBHBIX
IanHBIX pabOTHUKOR sABIseTes PaGoTonarens.

3.5, Tpynosble KHHXKH pabOTHHKOB XpaHSTCS B ceiidie, MOCTYI K KOTOPOMY HMEIOT
TOJBKO PaboTomarens, CneuMamucT no kaipaMm. XpaHeHHe TDPYAOBBIX KHHYXKEK pabOTHHKOB
OCYLIECTB/LICTCH B COOTBETCTBMM ¢ [lpaBuiamMu BemeHus H XpaHeHWS TPYAOBBIX KHIKEK,
MIrOTOBIIEHHs ONaskoB TPYAOBBIX KHIDKEK ¥ obecneueHns wuMmm  paGoTonarenef,

YTBEPIKACHHBIMH OCTaHOBICHHEM [IpasuTenecTBa Poccuiickoit ®eneparun ot 16 anpens 2003
roga N 225.

4. [1epexaaa rnepcoHANLHBIX JAHHBIX pa0OTHHKA

4.1. Ilpu nepenaue NepCOHANBHBIX JAHHEIX pabOTHUKA IPYTHM IODHAMYCCKMM M
usnyeckum nuaM paboTojares N0DKEH COBIIONATE CIIEAYIOIIME TPeGOBaHHS:

4.1.1. He coolmars mnepcoHanbHble JaHHBIE paGOTHHKA TpeThelt CTOpoHe 6e3
TIMCEMEHHOTO COracHs pabOTHHKA, 32 HCKIIOYEHMEM CIIYUaeB, KOrja 3TO HeoOXOIHMMO B IeNIfx
TIPEYIIPEIKACHHSA YTPO3bl KM3HK M 300POBEIO pabOTHHKA, a TAKXKE B CJIyYasX, YCTAHOBJIEHHBIX
dbenepabHEIMH 3aKOHAMMU.

4.1.2. He coofmarh mepcoHallbHEe TaHHBIE pabOTHHKA B KOMMEPYECKHX IENIX 6e3 ero
IMHCHMEHHOrO COTTIACHAL.

4.1.3. [Ipenynpexaars Ny, MOMYYalOWKX [IepPCOHAIbHbIE JaHHBIE paBOTHHKA, O TOM, YTO
9TH JaHHBIC MOIYT ObITh KCMOJIB3OBAHB! JHIIL B UENAX, A KOTOPLIX OHM COOBIIEHBL H
TpeDOBAaTE OT HTHX JML NOATBEP/KACHMS TOro, 4TO 3TO MpaBHNo cobmoneHo. Jluua,
NOlyvaloll¥e  [EPCOHANLHBIC  JaHHkle  paboTHHKa, o00s3ambl  COGMOaTE  PEXUM
KOH(W/IEHUMATBHOCTH. JIaHHOE [I0JI0KEHHE He PacnpoCTPaHseTcs HA 06MEeH IepcOHATLHBIMK
JIaHHBIMH paDOTHHKOB B MOPSANKE, YCTAHOBICHHOM (helepabHBIME 3aKOHAMH.

4.1.4. He sanpammsarh HHOOPMAIHMK) O COCTONHMH 3A0pOBbA  paGoOTHHKA, 32
HCKJIOUCHHEM TeX CBEIEHHHA, KOTOPLIE OTHOCHTCA K BOIPOCY O BO3MOMHOCTH BBINONHEHKA
pabOTHHKOM TPYJI0BOH (PYHKIIHH,

4.1.5. TlepenapaTs nepcoHaNbHBIE AaHHbE PAGOTHHKA NPCACTARBHTENAM pPAOOTHHKOR B
HOpANKE, YCTaHOBICHHOM TpynoBeiM kxomexkcoM Poccwitckoil @enmepanuu u DemepanbHbiM
3akoHoM ot 27 uions 2006 roga N 152-@3 "O nmepconanbsX HaHHBIX", H OrPaHUHYMBATh TY
WH(HOPMALHIO TOJIBKO TEMHU IePCOHANBHBIME JAHHBIMH, KOTOPBIE HEOOXOINMEI It BRITONHEH S
YKa3aHHBLIMH [IPEJICTABUTENAMH HX (DYHKLIHI.

S. llpaBa palornukoBR B weqAXx ofecmevenust 3amMHTBHI MEPCOHANBHBIX JAHHBIX,
XpaHgmuxes y padorogarest

3.1. B mensax obecneqeHHs 3amuTh NIePCOHANLHBIX JAHHBIX, XpaHsiuuxcs y paboToarens,
paDOTHUKH UMEIOT TIPaBo:

3.1.1. TomygaTe nonnyio HHGOPMAIIHIO O CBOUX MEPCOHATLHBIX JNAHHBIX K X 06paboTke.

5.1.2. CpobogHoro OecnnaTHOro JOCTYIA K CBOWM I[EPCOHAJBHBIM JaHHLIM, BKIIOUYas
IpaBo Ha MONyYEHMe KOIHH Hoboil 3amicy, cogepkaluell nepcoHaNbHRIC JaHHble paboTHHKA, 3a
HCKITIOYEHHEM CIIydaeB, IPEeIYCMOTPEHHEIX heNepaibHbIMHU 3aKOHAMH.

5.1.3. JlocTyna K OTHOCAIIMMCS K HAM MEAHLHHCKHM JaHHBIM C ITOMOIIBLIO MEIHIHHCKOIO
CTIELMATHCTA 110 HX BRIGOpY.

5.1.4. TpebGopath 00 HCKIIOYCHHH WIJIM MCOPABJICHWH HEBEPHBIX WIH HEHOJHBIX
NEePCOHANBHBIX HAHHBIX, & Takke JNaHHbX, 00paloTaHHpIX ¢ HapylueHHeM TpeGoBanuii
Tpynosoro kogekca Poccuiickoit Genepannn 1 Pesepanbroro 3akoua o 27 urons 2006 roga N
152-®3 "0 nepcoHaneHBIX maHHBIX". VKazawnoe TpeboBanue JODKHO ObITH 0(OpMIEHO
MHCBMCHHBIM 3asB/IeHHEM paboTHHKa Ha HmA pabotomartens. Ilpm otkase paGoromarens
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UCKJIFOYATE UK HCITPABHTE NEPCOHANbHEBIC JaHHbIe paGoTHHKA, pabOTHHK UMEET IIPaBo 3aABHTE
B IIMCBMEHHOM BHE pabOTONATEII0 O CBOEM HECOIVIACHH, ¢ COOTBETCTBYIOMIMM O0DOCHOBAHHEM
Taxoro Hecoriaacus. IlepcoHanbHbIE JaHHBIE OUEHOYHOTO Xapakiepa palOTHHK HMEET TIpaBo
AONOJIBHTH 3asBIICHUEM, BHIPAXKAIOLINM €I0 COOCTBEHHYIO TOUKY 3PEHHS.

5.1.5. Tpebosare 06 wm3Bemenun paGoToaTeneM BCeX JMI, KOTOPHM pakee GHUTH
COOOIUCHBI HEBEPHLIE MUIM HENONHBIE [epCOHalbHBIE JaHHBIC paGoTHHKA, 060 Beex
NMPOM3BEAEHHBIX B HUX HCKIFIOUCHUSIX, HCIIPABICHUAX MK JIOIIONHEHHAX.

5.1.6. Obxanosare B cyme moOsle HENpaBOMEpHBIE JefCTBAN WIH Oe3feicTBHS
paboTtonarens pH 00pabOTKE K 3alllUTe ero MePCOHANBHEIX JAHHbIX.

6. OGs3annocTy PaGoTHHKA B HEIAX ofecnedeHHn T0CTOBEPHOCTH €ro MEePCOHAHHBIX
JAHHBIX

6.1. B menax ofecneuerns 10CTOBEPHOCTH NIEPCOHATLHEIX JAHHBIX PAGOTHHKY 06S3aHb!;

6.1.1. Ilpu npueme Ha paBoTy NpeaCTaBIATE JOCTOBEPHBIE CBEIEHMS 0 cebe, B IIOpsIKe 1
obbeMe, IpelycMOTPEHHOM 3aKOHOATENbCTBOM Poceuiickoit Penepamum.

6.1.2. B cnyyae u3MeHEHNs ePCOHATBHLIX OAHHBEIX PaGOTHHKA: haMHIHS, HMS, OTICCTBRO,
Q/Ipec MECTa JKUTSNBLCTBA, I1ACTIOPTHBIE JaHHEBIE, CcBejeHMs 00 06pasoBaHMHM, COCTOSHUH
370poBbsi  (BCNEACTBUC BbIABICHHN B COOTBETCTBUH ¢ MEIHIOHHCKMM  3aKIKOYEHHEM
TMPOTHBOMOKA3aHU Y [UIs BBINONHEHHS pabOTHHKOM €ro JOJKHOCTHLIX, TPYI0BBIX 06s13aHHOCTElH
H T.I1.) coo01raTh 06 3ToM B Teuenue 5 paGounx mHel ¢ DaThl UX U3MEHEHHIH.

7. OTBETCTBEHHOCTL 32 HAPYNICHHE HODM, PDEryJMpYiomuX o6paforky u 3amury
NePCOHANILHBLIX AAHHBIX PAGOTHHKOB

JInna, BHHOBHEBIE B HAPYLICHHH HOPM, PeryNHPYIOUIMX MOTyYeHHE, 06paGoTKy H 3aIuTy
NEPCOHANPHBIX JAHHBIX pabOTHMKA, YCTAHOBIEHHBIX [OEHCTBYIOLIHM 3aKOHOJATENLCTBOM
Poccuiickoli.  Qenepamim u HacTosiuuM  [lonmoskeHyeM,  HECYT — OTBETCTBEHHOCTE,
NpeayCcMOTPCHHYIO 3aKoHOAaTeNnbeTBOM Poccuiickoit @enepanpn.






